AASFAA Treasurer
Bylaws PG 11-12
Article V – Section 1 – Officers: The officers of the corporation shall be a Past-President, President-Elect, President, one or more Vice Presidents (the number thereof to be determined by the Board of Directors), Secretary, Treasurer, and Treasurer-Elect. Except for the President-Elect and President, all officers must be employed as financial aid administrators at a school providing postsecondary education or representatives of other educational institutions, private or public agencies, organizations, and individuals in Arizona concerned with/or engaged in the support and/or administration of student financial aid.
Article V – Section 9 – Treasurer: The Treasurer shall have custody of and be responsible for all funds and securities of the corporation and shall perform all duties incident to the office of Treasurer and such other duties as assigned by the President or Board of Directors.
Bylaws PG 25
OFFICE: Treasurer
TERM: One year. Commencing at the Transition Meeting on July 1, whichever comes first.
FUNCTION: Serve as a member of the Board of Directors and participate in the decision-making process of the Board.
COMMITTEE LIAISON: Fiscal Planning and Development Committee
MEMBER ON: Fiscal Planning and Development Committee
RESPONSIBILITIES:
Disburse funds for all activities and sponsored events of the Association.
Maintain accurate records of all financial transactions and committee expenditures.
Prepare and file the Association’s annual tax records or recommend an agency to perform this service.
Assist the Executive Board with development of the annual budget and financial policies.
Process reimbursement requests and verify documentation prior to payment.
Provide monthly financial reports to Board members and committee chairs prior to each Board meeting.
Collect and reconcile credit card receipts and prepare monthly expenditure reports.
Prepare an annual audit of Association financial records for review by the Board of Directors.
Maintain financial records for a minimum of three years before transferring them to the Archives Committee.
Train and mentor the Treasurer-Elect in preparation for their transition into the Treasurer role.
OTHER ASSIGNED DUTIES: Perform other duties as assigned by the President or delegated by the Board of Directors.
Time Commitment:
No more than 3 hours per month unless there is a board meeting or an event such as the AASFAA Conference. Preparing financial materials related to the annual conference may require additional time during conference planning months.
Annual election occurs before April 15th each year, and the term of service is one membership year commencing at the transition meeting or July 1–June 30, whichever comes first.

