AASFAA Corporate Business Partner Description

Bylaws PG 13
Article VI – Section 2 – Other Committees: Other committees not having and exercising the authority of the Board of Directors in the management of the corporation may be appointed in such manner as may be designated by a resolution adopted by a majority of the Directors present at a meeting at which a quorum is present. Except as otherwise provided in such resolution, Members of each committee shall be Members of the corporation, and the President of the corporation shall appoint the Members thereof. Any Member thereof may be removed by the person or persons authorized to appoint such Member whenever in their judgment the best interests of the corporation shall be served by such removal.

General Policies
3.10 Vendor Policy (page 18)
This policy will serve and assist the Association as well as its many sponsors and vendors. (Not all scenarios have been, or could be addressed in this policy. Hence, this policy is meant to be followed precisely when it applies and also to be flexible enough to consider variations receiving prior approval through the Fiscal Planning and Development Committee.) All sponsorships should be approved through the Fiscal Planning and Development Committee to insure quality control and an equal opportunity for all that wish to contribute. The policy has been developed with levels of contributions/sponsorship for various events/activities and can be found in Appendix F. Procedures All solicitation for sponsorship will be carried out by the Fiscal Planning and Development Committee chairs or their designees only. All vendors will be given the opportunity to indicate areas and extent of sponsorships at the beginning of each fiscal year. Each vendor will also be extended an opportunity to assist with other needs of the association as they are available throughout the fiscal year. All items for sponsorship will be offered on a first come, first serve basis. Any agenda item listed at an event is considered to be organized by AASFAA as well as any promotional activities coordinated through the Association. Other items such as a hospitality suite or other functions that do not appear on the agenda are not governed by AASFAA or this Policy. Raffles or drawings must be held in accordance with the following guidelines: Vendors/Exhibitors may have drawings at the vendor's location only. This should be coordinated with the Fiscal Planning and Development Committee contact person(s). All brochures and promotional items to be distributed at a meal or a session must be distributed in the following manner: The materials must be in the room at each chair before the session begins or may be passed out at the conclusion of the event by a representative. Distribution would not be allowed, for example, while people are eating a meal.

OFFICE: Corporate Business Partner
TERM: One year. Commencing at Transition Meeting or July 1, whichever comes first.
FUNCTION: The Vendor & Sponsor Committee Chair leads the planning, recruitment, and management of conference vendors and sponsors to support the financial success and overall experience of the conference. This role ensures sponsors and exhibitors receive strong value, visibility, and engagement while aligning sponsorship activities with the conference’s goals and attendee experience.
COMMITTEE LIAISON: 
MEMBER ON: 
RESPONSIBILITIES: 
· Develop and manage conference sponsorship and exhibitor packages, including pricing, benefits, and deliverables. 
· Identify, solicit, and secure sponsors and exhibitors to meet or exceed revenue and participation goals. 
· Oversee sponsor and exhibitor outreach and confirmations. 
· Maintain relationships with returning sponsors while cultivating new partners.
· Serve as the primary point of contact for sponsors and exhibitors before, during, and after the conference. 
· Ensure all sponsor and exhibitor benefits are delivered as promised (branding, recognition, speaking opportunities, booth placement, etc.). 
· Support on-site sponsor engagement, including networking events.
· Gather feedback post-conference to assess satisfaction and identify improvement opportunities.
OTHER ASSIGNED DUTIES: Perform other duties as assigned by the President or delegate by the Board of Directors.

Time Commitment: Attend quarterly meetings. Participate in task force groups/duties assigned by the President or delegate by the Board of Directors. No more than 30 min a month, with increased involvement leading up to annual conference. 
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